Compliance is a hot-button topic for us! We love it and we recognize it can be scary for
others! (Thats why we built Hannah- your friendly HR Support Made Easy tool - More on that
later.

Navigating HR compliance can be daunting for small—to medium-sized businesses.
Understanding and adhering to the complex web of labour laws and regulations is crucial to
avoiding legal pitfalls and maintaining a fair, productive workplace. This guide provides a
simple overview to help you get started on the path to HR compliance.

Understand Key Employment Laws

Familiarize yourself with key federal and provincial employment laws that apply to your
business. These include:

Employment Standards Act (ESA): Governs minimum standards for wages, hours,
overtime, and leaves.

Occupational Health and Safety (OHS): Ensures safe working conditions and proper
workplace safety practices.

Human Rights Legislation: Prohibits discrimination and harassment in the workplace.
Privacy Laws: Regulate the collection, use, and disclosure of employee personal
information.

Develop Comprehensive Policies and Procedures

Create clear, written policies and procedures that align with applicable laws. Ensure they
cover areas such as:

Employee conduct and discipline
Health and safety protocols
Anti-discrimination and harassment
Data protection and privacy



Leave and time-off policies
Train Your Employees

Regular training is essential to ensure all employees understand and comply with company
policies and legal requirements. Topics should include:

Workplace safety

Anti-harassment and discrimination
Data privacy

Compliance with company policies

Maintain Accurate Records

Keep detailed records of employment-related documents, including:

Employee contracts and agreements

Payroll records

Training completion certificates

Incident and accident reports

Proper record-keeping is crucial for demonstrating compliance and protecting your business
in case of disputes.

Conduct Regular Audits

Regularly review and audit your HR practices and policies to ensure ongoing compliance. This
includes:

Reviewing payroll for accuracy
Ensuring adherence to health and safety standards
Updating policies in response to legislative changes



Seek Professional Advice

When in doubt, consult with HR professionals or legal experts who specialize in employment
law. They can provide tailored advice and help you navigate complex compliance issues.

Navigating HR compliance is a continuous process that requires diligence and proactive
management. By understanding key laws, developing clear policies, training employees,
maintaining accurate records, conducting regular audits, and seeking professional advice,
you can create a compliant and productive workplace.

Stay tuned for future posts where we will delve deeper into specific HR compliance topics to
help you further enhance your HR practices.

For more detailed guidance, visit our website or contact us directly.



